
 

Step by Step: Submitting a Journal 
 

The following are a few things to note when submitting a journal for the first time: 

1. Register First 

Authors are required to register first (this is the first step required when submitting a journal 
anywhere, not just on JPro). 

 

Figure 1. JPro login/register page 

2. Log In and Start a Submission 

If you have already registered, please log in using the username and password created during the 
registration process. Next, you can submit your journal by clicking Make a Submission. 



3. Make a New Submission 

On the next screen, continue by clicking “Make a new submission.” 

Figure 2. JPro homepage with the "Make a Submission" button 

4. Complete the Submission Checklist 

On the following screen, please check all the required boxes, and if you have a message for the editor, you can 
write it in the Comments for the Editor field provided. 

Figure 4. Submission requirements checklist and Comments for the Editor field 

 

 



5. Upload the Article File 

On the next screen, please select “Add File or Upload File*, then upload the article file, and click “Save and 
Continue.”  

6. Next, complete all existing statements until Finish the Submission 

 

 

 

 

 

 


